
CHARACTER RECOMMENDATION LETTER

[Your Name]
[Your Title/Position]
[Your Company/Organization]
[Company/Organization Address]

[Date]

[Recipient's Name]
[Recipient's Title/Position]
[Company/Organization Name]
[Company/Organization Address]

Dear [Recipient's Name],

I take pleasure in offering this character recommendation for [Person's Full Name]. I have had
the privilege of knowing [him/her] for [duration of relationship] in the capacity of [mention how
you know the person].

Throughout our association, [Person's Name] has consistently displayed commendable traits,
encompassing integrity, reliability, and a robust work ethic. [He/She] approaches tasks with
enthusiasm and dedication, maintaining a positive attitude even in challenging situations.

[Person's Name] is renowned for [his/her] excellent interpersonal skills and the capacity to work
effectively in a team. [He/She] communicates with clarity, welcomes feedback, and is always
ready to assist colleagues.

I am confident that [Person's Name] would prove to be an invaluable asset to any organization
or endeavor, given [his/her] strong character, unwavering commitment to excellence, and the
ability to inspire others.

Should you have any further inquiries or require additional information, please feel free to reach
out to me at [Your Email Address] or [Your Phone Number].

Thank you for taking the time to consider [Person's Name]. I wholeheartedly endorse [him/her]
based on [his/her] outstanding character and qualities.

Sincerely,

Signature: _________________
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Name: _____________________________ Title: _________________
[Your Company/Organization]
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